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Effective January 1, 2020
For Patients Applying for Disability/ADA/ FMLA Coverage / Leave Forms:
For the office to complete any forms regarding your leave of absence, ADA Accommodations, FMLA or Disability, you must have received treatment in our office within the last three months and have discussed the reason for the leave with a provider in detail during an office visit.
In order for Disability, ADA Accommodations, or FMLA (leave) forms to be processed &                                                                                                                                                                                                                                                                                                                                                                                                                                                           subsequently completed by our office, the following must be submitted to office via fax, postal mail, email, or in person:

1) Disability, ADA Accommodations, or FMLA (leave) forms that need to be completed.

2) A signed Records Release to release medical information to the third party related to your Disability, ADA, or FMLA (patient must name third party on the release).
3) A Gilbert Center for Family Medicine Disability/ADA/FMLA worksheet  

4) A non-refundable $100.00 administrative fee will be charged, per set of forms. The $100 fee is charged for all initial Disability/ADA/ FMLA form requests. This fee must be collected prior to Disability, ADA &/or FMLA forms being completed by the office. Renewal of existing intermittent FMLA/ADA forms without any changes, will be charged a $50 processing fee. Processing time for forms received by the office is 5-7 business days excluding Saturdays and holidays, after the office has received the above-mentioned items. 
Expedited forms are charged a $200.00 non-refundable fee for each initial set of forms completed. Forms will be processed within 24-48 hours, excluding Saturdays and holidays.
Forms that are needing to be revised will be charged a $50 non-refundable fee per set of forms. 
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